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IMonoxenune

0 nopsi/iKe 00padOTKH H 3aIHTHI EPCOHAJBHBIX TAHHBIX
paboruukoB COILI Ne 1

1. O0uue moJ10KeHUs

1.1. ITonoxenue o 3amuTe NEpPCOHAIBHBIX JaHHBIX (Haynee — llosoxkenue) paGOTHHUKOB
MOY COII Ne 1 (manee — VYwupexaeHue) paspaboraHo B cooTBeTcTBUM ¢ KoHctutynueit
Poccuiickoit @enepanuu, OenepanbubiM 3akoHOM 0T 27.07.2006r. No 152-®3 «O nepcoHaIbHBIX
naHHbIx» (B pexa. ot 21.07.2014 ¢ w3am. u jom., Beryn. B cuity ¢ 01.09.2015), denepanbhbiv
3akoHOM Poccuiickoit  ®enepauun ot 27.07.2006 r. N 149-®3 «O6 wunpopmanumu,
UH(POPMAIMOHHBIX TEXHOJOIMsIX M O 3amure uHGopmauuwm» (B pex. 21.07.2014), Tpynosbim
kogekcom Poccuiickoii ®@epepaunun (nanee — TK P®), Ilocranosiennem I[IpaBurenscra
Poccuiickoit ®enepauuu ot 01.11.2012r. Nelll9 «OG6 yrBepxaeHun TpeOOBaHUN K 3aluTe
NEePCOHAIBHBIX JaHHBIX INpH UX 00paGoTke B HMH(POPMAIMOHHBIX CHUCTEMax I[EPCOHAIBHBIX
naHHbIX», [locranoBnenuem I[IpaBurtenserBa Poccutickoit @eneparuu ot 15.09.2008r. Ne 687 « O6
yrBepxkieHuu [Tonoxenus o6 ocobeHHOCTAX 00pabOTKN NEPCOHAIBHBIX JaHHBIX, OCYLIECTBIIEMO
0e3 MCMOIb30BaHUSL CPEJICTB ABTOMATU3ALIUNY.

1.2. Tlonoxxenue sBisieTCS JIOKAJIbHBIM HOPMATHBHBIM ~aKTOM, pPErjIaMEeHTUPYIOLIUM
MOPSIJIOK 00ecreyeHus 3aluThl NEPCOHATBHBIX JaHHBIX pabOTHUKOB Ipd HMX o00paboTke B
0o0pa30BaTeJbHOM YUYpPEXKJIEHHH, B TOM YHCJIE€ 3alIMTHl OT HECAHKIMOHMPOBAHHOI'O JIOCTYIIA,
HEIMPaBOMEPHOI'O UX UCIOJIL30BAHUS UITH YTPATHI.

1.3. Hacrosium TlostoxkenueM ornpeensieTcsi MopsIoK MogydeHus, 00paboTKu, XpaHeHUs,
nepefayd ¥ JFOOOro JIPYroro MCIOJIb30BaHUSI NMEPCOHATIBHBIX JaHHBIX paOOTHUKA, IpaBa H
00s13aHHOCTH  Pa0OTHUKOB U PYKOBOJUTENsE 00pa30BaTEIbHOTO  YYPEXKICHHUS, a TaKxke
OTBETCTBEHHOCTH JIMIl, MMEIOMIMX JOCTYIl K IEepCOHAIBHBIM JaHHbIM pPaOOTHHUKOB, 3a
HEBBITIOJTHEHHUE TPABOBBIX HOPM, peryJupyroumx oOpaboTKy M 3allUTy NEepPCOHAIBHBIX IaHHBIX
pabOTHHUKOB.

1.4. IlepconaibHble HaHHbIE PAaOOTHUKOB OTHOCATCS K KAaTE€ropuu KOH(HICHIMAIBHOM
uH(pOpMaLUK.

2. CocTaB nepcoHAJbHBIX JAHHBIX PA0OTHHKOB

2.1. K nepcoHaIbHBIM JIaHHBIM Pa0OTHHUKOB, IOJTy4aeMbIM paboToaTeNIeM M IOJUICKAILUM
XpaHeHuto y paborojaareiss B TNOpsKe, MPeAyCMOTPEHHOM 3aKOHOJATelnbCTBOM Poccuiickoii
Genepann 1 HactosiiuM [lostojkeHUeM, OTHOCSTCS CIIEAYIONIIUE JIOKYMEHTBI, COJAEpIKAIUecs B
JIMYHBIX JieJ1ax paOOTHUKOB:

— aHKeTHbIe W Oworpaduyeckue JaHHbple ((haMuaus, UMs, OTYECTBO; IOJl, MECHIL, JaTa U
MECTO POJKJICHHS, & TAK)KE MHbIE JaHHBIE, COJCPIKAIIUECs B YIOCTOBEPEHHH JTMUYHOCTH pabOTHHKA);

— oOpa3oBanue (HanHble 00 00pa3oBaHUU padOTHUKA, HAIMYUH CIICLMAIBHBIX 3HAHUH WK
MOJATOTOBKH );

— CBEJICHHUS O TPY/IOBOM U OOLIEM CTaxe;

— CBEJICHHUS O COCTABE CEMbH;

— IacropTHHIE JaHHBIE;

— CBeJICHHUs 0 3apaboTHOM I1aTe COTPYAHUKA;

— CBEJICHHUS O COIMAJIbHBIX JIBIOTaX;

— JaHHBIE 0 MPO(EeCCUH, CIeIHATBHOCTH PaOOTHHKA,;



— 3aHUMaemas JIOJDKHOCTD,

— ajJpec MecTa KHUTEJIbCTBA;

— JIOMAIIHUM Tejae(oH;

— COCTaB CEMbH;

— COJIep)KaHHe TPYOBOIO JI0roBOpa;

— MOJUITMHHUKYA ¥ KOITHH IPUKA30B 10 JIMYHOMY COCTaBY;

— JIMYHBIE Jea, JTMYHble KapTouku (Gpopma T-2) u Tpya0BbIE KHUKKH COTPYAHHUKOB,

— OCHOBaHHS K IPUKAa3aM I10 JUYHOMY COCTaBY;

— Jlena, CojiepiKalllie MaTepHasibl MO IOBBIIIEHHIO KBaIU(pHUKALUH H nepenoanOBKe
COTPYJHMKOB, X aTTECTAIlMH, CIIY)KEOHBIM pacCiieIOBaHUsIM;

— aHKEeTBHl, 3aI0JIHsieMble pa0OTHUKAMU;

— CBeJIEHHUs O JI0X0/1aX pabOTHHKA;

— JIaHHBIE, COJIEPIKALIUECS B TPYAOBOH KHMIKKE paOOTHUKA M €ro JUYHOM JIeJIe, CTPAXOBOM
CBHJIETENILCTBE T'OCYJAPCTBEHHOIO0 TEHCHOHHOTO CTPAXOBAHUS, CBUJETEILCTBE O IOCTAHOBKE Ha
HaJIOTOBBIH YYET;

— JIaHHBIE, COJIEPIKAIIHeCcs B JOKYMEHTaX BOMHCKOTO yueTa (IIpU MX HaJIMYHH),

— WHBIE IEPCOHAJbHbIC JaHHbIe, NPU ONpejAeiIeHHH 0o0bEMa U COIEpKaHHMs KOTOPBIX
paboToaresib pyKOBOACTBYETCsl HacTOSsIMM [looxkeHnem u 3akoHozaTeabeTBoM PO,

2.2. JIOKYMEHTBI, COIepIKallie IepcoOHaIbHbIC JaHHbIE PA0OTHUKOB, CO3/IAIOTCS Iy TEM:

— KONMPOBAHUSI OPUTMHAJIOB;

— BHECEHHsI CBeJICHUH B yueTHbIe (OpMBI (Ha OyMa)KHBIX M 2JIEKTPOHHBIX HOCHTEIIAX);

— TIOJIyYSHHS] OPUTHHAIOB HEOOXOIMMBIX IOKYMEHTOB.

3. OcHoBHbBIE YCJIOBHS NPOBeAeHNsI 00PA0OTKH MePCOHAIbHBIX JAHHBIX PA00THHKOB

3.1. [Ipu onpenenenun o0beMa U cojepxkanus o0padaTbIBAEMbIX IEPCOHAIBHBIX JIAHHBIX
pabotaukoB paboronarens Jo/bkeH pykoBojacTBoBathes Koncruryumei PO, TK P® u unbivu
(benepaibHBIMU 3aKOHAMHU.

3.2. O6paboTka  NEpCOHAIBHBIX  JAaHHBIX  paOOTHUKOB  MOMKET  OCYLIECTBIATHCS
UCKIIIOYMTEIbHO B LEISX oOecredeHus COOIO/ICHHUSI 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, COJICHCTBHMSI pabOTHHKAM B TPYAOYCTpoiicTBe, 0Oyu4eHHUM W IPOJBHIKEHUH IO CIyxkOe,
obecrieyeHus JTMUHOM 0e30nmacHOCTH pabOTHUKOB, KOHTPOJIS KOJIMYECTBA U Ka4eCTBa BBITOIHAEMO
paboTel U oOecreyeHus! COXPaHHOCTH UMYIIECTRA.

3.3. [lepcoHayibHbIC JJaHHBIE CIIEAYeT MoJy4yarh y camoro pabotHuka. Eciu nepcoHambHble
JlaHHbIe pa0OTHUKA BO3MOXKHO MOJIYYUTH TOJBKO Y TPEThei CTOPOHBI, TO pabOTHHUK JIOJDKEH ObITh
yBeJIOMJIeH 00 3TOM 3apaHee U OT HEero JO/DKHO OBITh IOJIY4YE€HO MUCBMEHHOE COrIacHe.

3.4. [Ipu nostyueHUH NMEPCOHAIBHBIX J@HHBIX PaboTo1aTelb JI0JDKEH COOOIUTh pabOTHUKY
0 LeJISIX, IpeIoIaraeMblX HCTOYHUKAX M Cr1oco0ax MOy4YeHUs IePCOHANIBHBIX JaHHBIX, a TAaK¥kKe O
XapakTepe IOJUIekKAIIUX MOJYyYSHHIO TepCOHAIBHBIX JaHHBIX U IMOCIE/ICTBUSX OTKa3a pabOoTHHKA
JlaTh MICbMEHHOE COTJIacHe Ha MX IOJyYCHHUE.

3.5. PaGoroarens He uMeer mpaBa mnojiydyarb U oOpalarbiBaTh NEPCOHATbHBIC TaHHBIE
pabOTHHUKA O €ro MOJUTHYECKUX, PEIMTMO3HBIX U UHBIX YOKIACHUSIX U YaCTHOM u3Hu. B ciydasx,
HETOCPE/ICTBEHHO CBSA3aHHBIX C BOIPOCAMM TPYJOBBIX OTHOILIEHHH, JAaHHBIE O YaCTHOH JKU3HH
pabotHuka (MHGpOPMAIUS O JKU3HEACATEIBHOCTH B Cepe CeMEUHBIX OBITOBBIX, JIHYHBIX
OTHOLICHHMH) MOTyT OBITH IoOJIyuyeHbl U 00paboTaHbl paboTo/ATENIEM TOJIBKO C €ro MUCBMEHHOTO
COTJIacHsl.

3.6. PaGorosarens He MMeeT mpaBa MojydaTh M 0OpalaThiBaTh MEPCOHAIBHBIC JIaHHBIC
pabOTHUKA O €ro YWICHCTBE B OOIIECTBEHHBIX 00bEAMHEHUSX WIIH €r0 PO(CO03HOM e TeTHbHOCTH,
3a UCKJIIOUeHHEM citydaes, npeaycMoTpeHHbIX TK PO win unbiMu denepaibHbIMU 3aKOHAMHE.

3.7. Ilpu nony4yeHHH NEepCOHAIBHBIX JJAHHBIX HE OT pabOTHHMKA (328 UCKIIOYEHHEM CIIy4aes,
€CJIM IIEPCOHAJIbHBIC JJaHHbIC OBLIM MpeAoCTaBlIeHbl paboToAaTe 0 Ha OCHOBaHUHU (eaepaibHOro
3aKOHA WJIM €CJIM IIEPCOHAJIBHBIC JAHHBIE SIBISIIOTCS OOIIEOCTYIHBIMK), paboToIaTelNb /10 Havaja
00paboTKM TakMX TEepPCOHAIBHBIX JAaHHBIX 00s3aH IPeAOCTaBUTh PAOOTHHUKY CIIEAYIOLIYIO
MH(pOpMALHUIO:



— HauMEHOBaHHE ((paMuIIMs, HMs, OTYECTBO) U azpec ornepaTopa MM €ro IpeCTaBUTeIs;
1esb 00paboTKU MePCOHATBHBIX JaHHBIX U ee IPaBOBOE OCHOBAHUE;
TIpeAIoIaraéMbl€ MOJIb30BaTE/IM NEPCOHATIBHBIX JAHHbIX,

~ YCTAHOBJICHHBIC 3aKOHO/ATE/ILCTBOM IpaBa CyObeKTa NepPCOHATBHBIX JAHHBIX.

3.8. O6paboTKa yKa3aHHbBIX MEPCOHANBHBIX TAHHbIX pabOTHHKOB paboToaTeIeM BO3MOKHA
0e3 HX COrylacus B CIIEYIOUIHUX CIyYasX:

— TepCOHAJIbHBIC JIAHHBIC SBJISIIOTCS OOLIEM0CTYITHBIMH;

— TCPCOHATLHBIC AHHBIE OTHOCSTCS K COCTOSHHIO 30POBbS PaGOTHHKA M HX obpaboTka
HEoOX0/MMa ISl 3ALUTHI €ro JKU3HH, 3/I0POBBSI WM MHBIX XKH3HEHHO BaKHBIX MHTEPECOB JIHGO
KU3HH, 3/I0POBBS MJIM MHBIX JKH3HEHHO BAXHBIX HHTEPECOB JPYIHX JIHIl U MIOJIyYEHHUE COTrJIacHs
paboTHHKA HEBO3MOIKHO;

— N0 TPeOOBAHMIO  TOJHOMOYHBIX  T'OCYAPCTBEHHbIX OpraHoB B  clyu4asx,
IPEyCMOTPEHHBIX (he/iepaibHbIM 3aKOHOM.

3.9. PaGOTHUKH W MX NPEJICTABUTENM JOIKHBI OBITH O3HAaKOMJICHBI 1107l POCIIHCH ¢
AOKYMEHTaMu paboTojarelsi, yCTaHABIMBAIOIIUMHU NOPSIIOK 00pabOTKH NMEPCOHANBHBIX JAHHBIX
pabOTHHKOB, a TaKske 06 MX NpaBax ¥ 00A3AHHOCTIX B HTOH o0nacTu.

4. Xpanenue u nepeaqa nepcoHANbHBIX TAHHBIX padoTHHKOB

4.1. Tlepconanbuble naHHBle PaGOTHHKOB 00pa3oBaTeNbHOrO yYPEKACHHS XPAHATCS Ha
OYMa@KHBIX M JIEKTPOHHBIX HOCHTEJISIX B CHEMHATLHO IIPE/THA3HAYCHHOM JUISI 3TOTO IIOMEIIECHUH.

4.2. Jlnst opraHu3aiiuu XpaHeHHs NIepCOHANBbHBIX JAHHBIX B 00pa3soBaTeIbHOM YUPEeKICHHH
CHCTEMHBII  a[MHHHCTPATOP KOMIBIOTEPHON ceTH (o, ero 3amensiomee) wu JIpyrue
CHCLUATUCTRI IIPOBOAAT MEPONPHSTUS 110 ONPE/EIeHHIO Kpyra MUH(QOPMALIHOHHBIX CHCTEM M
COBOKYIIHOCTH  00pabaThIBAEMBIX MEPCOHANBHBIX JAHHBIX, KaTerOpHPOBAaHHUIO TEPCOHATBHBIX
AQHHBIX H IIPCABAPUTENILHOM KiacCH(PUKANN HHPOPMALIHOHHBIX CHCTEM.

4.3.B nmpomecce  XpaneHus NEPCOHABHBIX ~ JIAHHBIX  PabOTHHUKOB  HEOOXOIMMO
obecrieunBars:

— TpeGoBaHus 3aKOHO/IaTeJILCTBA, YCTaHaBIIUBAIOIIHE IIpaBuJIa XpaHeHuUs
KOH(HU/ICHIIHAIbHBIX CBEICHHI;

~ COXpAaHHOCTbH MMCIOUIMXCS JIAHHBIX, OTPaHMYEHHE JOCTYHA K HHM B COOTBETCTBHH C
3aKoHozarTenbCTBOM P® u nacrositum [onoskenuem:;

— KOHTPOJb 32 NIOCTOBEPHOCTHIO M IOJHOTOH IEPCOHATBHBIX NAHHBIX, HX peryisipHoe
OOHOBJICHHE M BHECCHHUE 110 Mepe HEOOXO0IMMOCTH COOTBETCTBYIOIIUX U3MEHEHUIA.

4.4. JlocTynl K NepCOHAIBHBIM JAHHBIM pabOTHHKOB pa3pemiaeTcss TONBKO CIElHAIBLHO
YHOJIHOMOYCHHBIM JIMLIAM, TIPH 3TOM YKa3aHHbIE JIHIA JOKHBI HMETh IIPaBO IOJIyYaTh TOJBKO Te
TICPCOHAILHBIC  JaHHbIC pPaOOTHUKA, KOTOPbIE HEOOXOMMMBI JUIS BBIIONHEHHS KOHKPETHBIX
GyHKIHIA.

4.5. Buyrpennuii jmoctyn TICPCOHATIEHBIM  IaHHBIM PabOTHHKOB B 00pa3oBaTelbHOM
YAPEHKACHUH OCYIIECTBIISACTCS B COOTBETCTBHH €O CITUCKOM JIHIL, YIOJIHOMOYCHHBIX Ha MOJy4eHHe
H JIOCTYIl K NIEPCOHAILHBIM JIAHHBIM, YTBEP)KAEHHBIM [IPUKA30M PYKOBOJIUTEIISE 00pa30BaTEILHOIO
YUPEKICHHS.

WHble npaBa u o6s3anHOCTH paGoTHHKOB 00pa3oBaTeIbHOrO yupesKIeHHS, B TPY10BbIE
00SI3aHHOCTH KOTOPBIX BXOJMT 00paboTKa NepcoHaTbHBIX IaHHBIX PabOTHHUKOB, ONpEeNAIOTCS
TAKXKE I0JKHOCTHBIMU MHCTPYKIIUSIMH.

4.6. IlpaBo  BHYyTpeHHero AOCTyNa K NEpPCOHANBHBIM ~ JaHHBIM  paGOTHUKOB
00pa3oBaTeILHOrO YUpPeKICHHS HMEIOT:

— JAMPEKTOp 00pa3oBaTeIbHOIO yupesKACHHUS;

— pabOTHHK, YbH NEPCOHAIBHBIEC TAHHBIE nojuiexkar obpaborke;

— PabOTHHKH, YIIOJIHOMOYEHHBIE B COOTBETCTBUM C INIPAKA30M Ha MOJyYEeHHE U JOCTYI K
NIEPCOHAIBHBIM JIAaHHBIM PabOTHUKOB.

4.7. B nensx obecrneuenus Haiexanero BBIIOIHCHUS TPYIOBBIX OOSI3aHHOCTEH J0CTYN K
IICPCOHAJIBHBIM  JIAHHBIM  pa0OTHHKA MOXET OBITh IPE/IOCTABIICH HAa OCHOBAHWM IIPHKa3a



pykoBoauTeast 00pa3oBaTEILHOIO YYPEKACHUST MHOMY pabOTHHUKY, JOJDKHOCTH KOTOPOrO He
BKJIFOYEHA B CITIUCOK JIMIL, YIIOJIHOMOYEHHBIX HA MOJYUYSHHE U JIOCTYII K MIEPCOHATIbHBIM JIAHHBIM.

4.8. IOpumyeckuM W (U3MYECKUM JIMIAM, OKAa3bIBAIOIIUM YCIYTH 00pa3oBaTeibHOMY
YUPEKJICHUIO HAa OCHOBAHMM 3aKJIIOUEHHBIX T'PakJIaHCKO-TIPABOBBIX JOTOBOPOB (JIMOO HA HHBIX
OCHOBAHMAX), KOTOPbIM HEOOXOAMM JIOCTYIl K MEPCOHAJIbHBIM JaHHBIM PabOTHHKOB
00pa30BaTEIbHOTO YUYPEXkKJACHUS B CBA3M C BBINOJHEHMEM HMH O0S3aTEeNIbCTB 10 YKa3aHHBIM
JIOTOBOPaM, COOTBETCTBYIOIIME JAHHBIE MOTYT IPEJI0OCTABIATHCS paboTolaTeseM TOJBKO IOCe
MOINMCAHUS C HUMH COIVIALICHUs O Hepas3rJIalleHUH KOH(HICHIIMATIbHOU HH(POPMALIHH.

B MCKIIIOUMTEIBHBIX CITy4asiX, UCXO/s U3 JOTOBOPHBIX OTHOIIEHHMH C TPETbUMH JIMI[AMH,
JIOIyCKAeTCsl HAJIMYKME B JIOTOBOpaX IyHKTOB O HEpasIrIalleHUH KOH(PUIACHIHATBHON HHpOpMAIHH,
B TOM YHCJIE IIPElyCMaTPUBAIOIIUX 3aIIUTY IEPCOHATBHBIX JIaHHBIX Pa0OTHUKOB.

4.9. PabotHuku, ocyuiecTrisionme o0pabOTKy NEpCOHAIBHBIX JAHHBIX, JODKHBI OBITH
yBEJIOMJICHBI B IIMCBbMEHHOH (opme O CBOEH 00s13aHHOCTH HEe pasriamarh MepcoHAIbHBIC JaHHbIE
pabOTHUKOB, K KOTOPHIM OHH TOJIYYHJIH JOCTYII.

4.10. IlonyuatensiMu  MEepCOHAIBHBIX JAHHBIX paOOTHHUKAa BHE 00pa3oBaTEIBLHOTO
YUPEXKJIEHUS Ha 3aKOHHOM OCHOBAHUM SIBISIOTCS OpraHbl IEHCUOHHOTO O0ECIeueHHs, OpraHsbl
COLIMAJILHOTO CTPaxoBaHWs, ONpeJessieMble B COOTBETCTBUU C (enepaibHBIMH 3aKOHAMH O
KOHKPETHBIX BHJIaX 00s3aTEJIBHOIO COLIMAILHOTO CTPaXOBaHUs; OpraHbl NMPOKYpaTypbl U JPYyrue
[IPaBOOXPAHUTE/IbHBIE  OpraHbl; HAJIOrOBble OpraHbl; (QejepajibHasi HMHCIEKUUS  TPYyJa;
npoecCHOHATBHBIE COIO3bl, a TAaK)Ke€ HWHBIE OpraHbl M OpraHu3allMd B COOTBETCTBHH C
benepanbHBIMH 3aKOHAMH.

4.11. PaGoronatens He MoOXeT coolmaTh NEpCOHANbHBIC JaHHbIE PAOOTHHUKA TpPETHEH
CTOpoHe 0e3 NHMCbMEHHOro corjacusi pabOTHHKA, 3a MCKIIOYEHHEM CJIydaeB, KOrJaa JTO
HEOO0XO0IMMO B LIEJIAX MPeIyPexkICHUS YTPO3bl HKU3HHU H 3/I0pOBBIO pabOTHHKA, a TAKXKE B JAPYTUX
ciydasx, npeaycMorpeHHblx TK PO win unbiMu QeepaibHbIMU 3aKOHAMH.

4.12. PaGoronatenr  o0si3aH  mepeiaBaTh — IEpCOHAJbHBIE  JaHHblE  pabOTHHKA
NpeJICTaBUTENsIM PabOTHUKOB B mnopsjke, ycraHoBieHHOM TK P® u unbIME (enepaibHbIMH
3aKOHAMH, U OrPaHUYMBATh 3Ty HH(YOPMAIIHIO TOJIBKO TEMH IEPCOHAIBLHBIME JaHHBIMU pabOTHHKA,
KOTOpPbIE HEOOXOMMBI JIJIsl BBIIIOJHEHHS YKA3aHHBIMH IPEJICTABUTEIISIME UX (YHKIIHIA.

4.13. JIioGple nuna, obnajzarouiue JOCTYIOM K II€PCOHAIBHBIM JaHHBIM pPabOTHHKOB
00pa30BaTe/IbHOTO yupexk/JIeHus, 00s3aHbl COOM0IaTh CHCHUHAIBHBIN PEKUM HUX HCIOJIB30BAHHS H
3amuThl. Jluna, mnodydMBIIME INepCOHATIbHbIE JaHHble pabOTHHKA HA 3aKOHHOM OCHOBAaHWH,
00sA3aHbl HMCIIOJIB30BATH HMX HCKIIOYHUTEIBHO B LEJSAX, KOTOpPBIE 3asBISUIACH IPH  3aIpoce
COOTBETCTBYIONLIEH MH(MOpMAIMK, a Talkke He pasrjamiarh Takyl HHPOPMALUIO (MCKIIOUEHHS U3
JIAHHOT'O IIpaBUJIa ONPEACISIOTCS TOJIBKO (hefiepalbHBIMU 3aKOHAMH ).

JIu1o, K0OTOpoE MoJTyyaeT JIMYHOE JIeNI0 APYroro paboTHUKA BO BPEMEHHOE M0JIb30BaHUE, HE
UMEET IpaBa JiejlaTh B HEM Kakue-InO0 IOMETKH, UCIIPABJICHUs, BHOCUTh HOBBIE 3aIIMCH, U3BJIEKATh
JIOKYMEHTBI U3 JINYHOT'O JIeJIa WM [TOMEeIaTh B HErO HOBBIE.

4.14. B nenax obecrnieyeHus: COOIOCHUS PeXKUMA KOH(DUACHIMATLHOCTH MEPCOHATBHBIX
JIaHHBIX B 00pa30BaTE/IbHOM YUPEKIACHUM BEAYTCS CICAYIONIME YYETHBIE JOKYMEHTHI JBHIKCHHS
NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB:

— JKypHaQJl yd4era BHYTPEHHEro JOCTylla K IEpCOHAJLHBIM JIaHHBIM pa0OTHHKOB B
YUPEK/ICHUH;

— JKypHaJl y4eTa BbIIa4d IEPCOHAIBHBIX JJAHHBIX PAOOTHUKOB YUPEIKIACHHS OpraHu3alusm
M TOCYJIapCTBEHHBIM OpraHaM (KypHaJl ydeTa BHELIHEro IOCTyNa K MEPCOHAIBHBIM JIaHHBIM
pabOTHUKOB);

— JKypHaQJl MPOBEPOK HAJIWYMs JOKYMEHTOB, COJEpKAIlUX IE€PCOHAIBHBIE JaHHbBIE
pabOTHUKOB,

— JKypHaJl y4yera oOpalleHuii CyObeKTOB IepCOHAIBHBIX JaHHBIX.
S. Cnoco0bl 3aMHTHI NEPCOHAIBHBIX IAHHBIX PA0OTHHKOB
5.1. 3amuTa [IepCOHAILHBIX JTAHHBIX pabOTHUKOB [IpEACTaBIISAET coboi

peryiaMeHTUPOBAHHbIH TEXHOJIOTHYECKUH, OpraHu3aMOHHbIN U UHOH rpoiecc,
IIPEIy Pk IAIOIIU M HapylIeHHUE JIOCTYITHOCTH, LEJIOCTHOCTH, JIOCTOBEPHOCTH U



KOH(MICHIIMAIBHOCTH TEePCOHATBHBIX JAHHBIX PabOTHUKOB 00OpPa30BaTEILHOTO YUPEKIACHUS H
obecreynBalOIUN HA/IEKHYIO 0€30I1aCHOCTh HH(POPMALIUH.

5.2. 3ammTa NepcoHANbHLIX JAHHBIX PaOOTHUKOB OT HENPABOMEPHOIO MX HMCIOJIb30BAHMS
WM yTparhl o0ecrieunBaeTcsi paboTojaresieM 3a CUeT ero CpeiCTB B IMOPSAIKE, YCTAaHOBICHHOM
(benepanbHBIM 3aKOHOM.

5.3. lna oOecrieueHuss BHYTPEHHEH 3allMThl IEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB
paboTonarens:

— pErJIaMeHTHpPyeT CcOcTaB pabOTHUKOB, (YHKIHOHAIBHBIE OOS3aHHOCTH KOTOPBIX
TpeOyIOT COOJII0IEHUS peKrUMa KOH(PUICHIIUAIBHOCTH; ‘

— u3buparesibHO M OOOCHOBAHHO pacrpeaenseT JOKYMEHTbI U HHQPOPMAIHIO MEXITy
paCOTHUKAMU, UMEIOLUMHU JIOCTYII K IEPCOHATIBHBIM JJAHHBIM;

— CcBOeBpeMeHHO  oOecreyuBaeT  paboTHUKOB  HMHpopmauumeit o  TpeboBaHHIX
3aKOHO/IATEILCTBA I10 3AIUTE MEPCOHAIBHBIX JIaHHBIX;

— ofecreunBaeT OpraHu3anmio MopsaAka yHU4TOKEHUS MHPOpMaLUuu;

— IPOBOJUT Pa3bsCHUTENbHYIO paboTy ¢ pabOTHHKaMHM, HUMEIOIIUMH JIOCTYNl K
NEPCOHAIBHBIM JAHHBIM, 110 MPEAYNPEKICHUIO YTPAThl CBEJCHUH Npu paboTe ¢ MepcoHabHBIMHU
JTAaHHBIMU;

5.4. 3ammTa CBeJCHUH, XpaHSIIUXCA B IJIEKTPOHHBIX 0Oa3ax MaHHBIX paborojarens, OT
HECAHKIIMOHUPOBAHHOI'O J0CTyNa, UCKa)KCHUS] U YHUYTONKEHHS MH(POPMALMH, @ TAKXKE OT HHBIX
HENPaBOMEPHBIX JCHCTBHIM, oOecneunBaeTcsi pa3rpaHHUEHHEM IIpaB JOCTYIA ¢ HCIOJIb30BaAHHEM
YYETHOM 3aIIUCU U CUCTEMOM napoJiei;

5.5. Jlna oOecneueHuss BHEIIHEH 3allUThl IMEPCOHAIBHBIX JAHHBIX PabOTHHKOB
paboTonareib: obecrneyuBaeT MOPSJIOK MpUeMa, ydeTa M KOHTPOJIS AEATEbHOCTH MOCETUTENIEH;
OpraHu3yer IPOIYCKHOHN pexuM; o0ecrieunBaeT oXpany TEppUTOPHH, 3IaHH, TOMEIICHHIA;

5.6. Bee nmua, cBs3aHHble ¢ nojaydeHueM, 00paboTKOM M 3aIIUTOM MEPCOHATBHBIX JAHHBIX,
00s13aHbI o KMcaTh 0053aTEILCTBO O HEpa3IJIAleHUH NEPCOHANBHBIX JAHHBIX PA0OTHHKOB;

5.7. B ciyuyae BBISIBJICHUS HEJOCTOBEPHBIX IE€PCOHAIBHBIX JaHHBIX pPaOOTHHKA WIIH
HEIPABOMEPHBIX JICHCTBHI ¢ HMMH Ha IIEpHOJ NPOBEepKU paboroaaresb 00si3aH OCYIIECTBUTH
0JI0OKMpOBaHHE NEPCOHAIBHBIX JAaHHBIX Pa0OTHHKAa C MOMEHTa OOpallleHHs €ro caMoro Wi ero
3aKOHHOI'O MpPEACTaBUTENs MO0 1OJIydeHHs 3ampoca YIIOJHOMOYEHHOr0 OpraHa Io 3alluTe IpaB
CcyOBEKTOB;

5.8. Ilpy BBISBIEHMM HENPABOMEPHBIX JEHCTBHN ¢ MEPCOHATBHBIMH JaHHBIMU PabOTHHKA
paborojaresib 00s3aH yCTPaHUTh JOIYIICHHBIE HapyIIeHHs He (osiee Tpex pabounx JHEH ¢ JaThl
TaKOI'0 BBISIBJIICHHUSI.

B ciydae HEBO3MOXKHOCTH YCTpaHEHHs JONYIICHHBIX HapyIIeHWH paboTojarels He
MO3/iHEE YeM 4Yepe3 Tpu paboumX JHS C JaThl BBUIIBJICHHS HEIPaBOMEPHOCTH JeHCTBHI ¢
NEPCOHAIBHBIMHU JJAHHBIMU PabOTHHKA 0053aH YHHUTOXKHUTH [IEPCOHANIBHbIE JaHHbIE PAOOTHHKA;

5.9. B ciyuae or3piBa pabGOTHHKOM corsacusi Ha 00paboTKy CBOMX MEPCOHANBHBIX JIaHHBIX
paborozaresnb 00s3aH MpeKpaTUTh 00pabOTKY NMEpPCOHANBHBIX JaHHBIX pabOTHHKA M YHHUYTOKHThH
UX B CPOK, HE IPEBBIIIAIONIMH TpeX pabouyuX JHEH ¢ J1aThl HOCTYIUICHHS YKa3aHHOIO OT3bIBA, €CIIH
MHOE HEe IIPEIyCMOTPEHO COrJIalieHHeM Mexly pabOTHHKOM U paboToaaresiem.

6. JlocTyn K nepcoHa/JbHBIM IAHHBIM Pa0OTHHKOB

6.1. IlpaBo jlocTymna K nepcoHaIbHbIM JaHHBIM Pa0OTHUKOB HMEIOT:
— JIUpPEKTOp 00pa30BaTEIbHOTO YUPEIKICHUS
— PabOTHHKH, YIOJIHOMOYEHHbIE B COOTBETCTBHHU C MPHKA30M HA MOJIYYEHHE M JIOCTYI K
IIEPCOHAJIHBIM JJAHHBIM Pa0OTHUKOB;
— COTPYIHHKHU OyXrajirepu.
6.2. PaGoTHUK Y4Upexk/IeHHs UMEET MPaBo:
6.2.1. Tlomyyate J0OCTYNm K CBOMM NEPCOHAILHBIM JaHHBIM M O3HAKOMJICHHE C HHMH,

BKJIIO4as IIpaBO Ha 6C3B03MC3HHOC IIOJIYyYCHHE KONui 11000 3alluCH, conepmameﬁ
NEpCOHAJIBHBIC TaHHbIC pa60THm<a;

6.2.2. TpeGosath or paboTomaTeNs YTOYHCHHS, WCKIIOYEHHS WM MCIpPABJICHHS



HETIOJIHBIX, HEBEPHBIX, YCTApeBIIMX, HEIOCTOBEPHbIX, HE3aKOHHO IIOJYYCHHBIX MM HE
SBJISIOIKAX He0OX0IuMbIMHU 1t PaboTo1aTens nepcoHalbHbIX JIaHHBIX;

6.2.3. ITonyuars ot PaGoronaresns:

— CBEJICHHS O JIMIAX, KOTOPbIe UMEIOT JIOCTYI K IMePCOHAIBHBIM JIAHHBIM MM KOTOPHIM
MOJKeT OBITh IPEI0CTABIICH TaKOM JI0CTYII;

— nepedyeHb 00pabaTbiBaeMbIX IEPCOHAIBHBIX JAHHBIX U MCTOUYHUK UX IOJIyYECHHMS;

— cpoku 00paboTKH NMEePCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH MX XPaHEHHUS,

— CBEJIEHHS O TOM, KaKue HOPUIMYECKHE IOCIEJICTBHUS Ul CyObeKTa l'ICpCOHaJH)HbIX
JTAHHBIX MOJKET IOBJIeYb 3a co00H 00paboTKa ero nepcoHaJbHbIX JaHHBIX;

6.2.4. TpeGoBarh u3BemeHuss Paboronarenem Bcex ML, KOTOPbIM paHee ObLIx
cOO0O0IIeHbI HEBEPHBIC WJIM HEIOJIHbIE NEPCOHANIBHBIC JJaHHbIE, 000 BCEX MPOM3BEACHHBIX B HUX
UCKJIIOUEHUSIX, UCTIPABICHUSIX WU JIOTIOJTHEHUSX

6.2.5. OGxamoBaTh B YIOJHOMOYEHHBI OpraH 10 3alUTe IHpaB CyOBEKTOB
[ePCOHAJIBHBIX JIaHHBIX HJIM B Cy1Ie0HOM MOpS/IKe HellpaBOMEpHbIe JAeHCTBUS Win Ge3/eicTBus
PaGoronarens npu 06paboTKe U 3aIUTe €ro NePCOHAIBHBIX JTaHHBIX;

6.2.6. KomnupoBarh U Jie/1aTh BBIIUCKH [I€PCOHAIBHBIX JAHHBIX paOOTHHUKA pa3peliaeTcs
UCKJIIOUUTEINIBHO B CIIY)KEOHBIX LEJISAX ¢ MUCHbMEHHOIO pa3pelIeHus JUPEKTopa Y UYpexk/ICHHS;

6.2.7. Tlepenaya uH(pOpMALUU TPETbEH CTOPOHE BO3MOXKHA TOJIBKO IIPU IMHCBMEHHOM
coriacuu pabOTHUKOB.

7. llpaBa paGoTHHKOB B LeJIAX o0ecredeHHs 3alUThI
NEePCOHAJIBHBIX IAHHBIX, XPAHAIIUXCS Yy padoToaaTe/ist

7.1. B nemnsix obecrieueHus 3al|Thl IEPCOHATBHBIX JaHHBIX, XpaHSAIuXcs y paboToaarens,
pabOTHUKK UMEIOT IpaBo Ha OecriaTHOe MOJTyYeHUe MOJTHOM uH(pOopMaIuH 0:

— JUIax, KOTOpble UMEIOT JIOCTYIl K MEPCOHAJIbHBIM JIAaHHBIM HJIM KOTOPBIM MOJKET OBIThH
IPeJ0CTaBJIeH TAKOM JIOCTYII;

— nepeyHe oOpabaThiBaeMbIX MEPCOHAIBHBIX JAHHBIX U HCTOYHUKAX UX MOJTYYEHMSI; CpOKax
00paboTKH NEpPCOHANBHBIX JAHHBIX, B TOM UHCJIE€ CpPOKaX HX XpaHEHHS; IOPUINYECKUX
HOCJIECTBUSIX 00pabOTKH UX MEPCOHAIBHBIX JIaHHBIX.

7.2. PabOTHUKH UMEIOT IIPaBo Ha:

OecruiaTHOE TIOJydyeHUE TOJHOW HWHQPOPMAIMU O CBOMX HEPCOHAIBHBIX JAHHBIX W
00paboTKe ITUX JaHHBIX;

— ¢BOOOHBIM OecriaTHBIA JOCTYII K CBOMM IE€PCOHAJILHBIM JAHHBIM, B TOM YHCJIE Ha
nojgyyeHue Komui mo0oi 3amucu, cojepkaliei IMepcoHalbHbIC JaHHbIE pabOTHHKA, 3a
UCKJIIOYEHHUEM CIIy4yaeB, IPelyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM;

— OmpeJieJIeHUe CBOMX IMPE/ICTaBUTEIICH ISl 3alllUThl CBOMX IEPCOHAIIBHBIX JAHHBIX;

— JOCTYIl K OTHOCSIIIAMCS K HUM MEIUIIMHCKUM JaHHBIM C IIOMOIIBIO MEJUIHHCKOIO
CHeIHaIuCTa 10 UX BBIOOpY;

— TpeOoBaHue 00 HMCKIIOYEHHHM WM HCHPABICHUU HEBEPHBIX MM  HEIMOJIHBIX
IIEPCOHAIBHBIX JIAHHBIX, a TAK)Ke JIaHHBIX, 00paboTaHHbIX ¢ HapyuieHueM TpedoBanuii TK PD unu
uHOro (enepanbHoro 3akoHa. Ilpu orTkase paboTomarenss WMCKIIOYHThL WK HCIIPABHTH
IIEPCOHAIbHBIE JJaHHbIC pa0OTHUKA OH UMEET IPaBo 3asiBUTh B MUCbMEHHOW (opme paboToaaTesio
0 CBOEM HECOIJIaCMM C COOTBETCTBYIOLIMM OOOCHOBaHMEM Takoro Hecorsacusi. [lepcoHaibHbie
JIaHHBIE OLICHOYHOI0 XapakTepa paOOTHUK MMEET NpaBO JOIOJHHTH 3asBICHHEM, BBIPAKAIOIIUM
ero coOCTBEHHYIO TOUKY 3PEHHUS;

— TpeboBanue 00 M3BelIeHNH paboToAaTeNIeM BCeX JIHIl, KOTOPbIM paHee ObUIH COOOIIEHBI
HEBEPHBIC HJIM HEIOJIHBIE ITEPCOHAJIbHBIE JJaHHbIE paboTHHKA, 000 BCEX MPOHM3BEJACHHBIX B HHX
UCKJIIOYECHUSIX, UCIIPABJICHUSIX WJIH JIOTIOJTHEHHSX

— o0xanoBaHue B Cy/1 IIOOBIX HENPaBOMEPHBIX JAEHCTBHUIT Wik Oe3aeicTBus paboToaares
npu 00paboTKe U 3alIUTE ero MePCOHATBHBIX JIaHHBIX.

7.3. PabGoTHHKM HE JOJDKHBI OTKA3bIBAThCSl OT CBOMX IPAB HAa COXPAHEHUE U 3AIUTY TAWHBI.



8. O6si3anHOCTH PAa0OTHHKOB B LEJISIX o0ecnedyeHus:
JIOCTOBEPHOCTH HX IMEPCOHATBHBIX JaHHBIX

8.1. B nensx obecrnieyeHust 10CTOBEPHOCTH MEPCOHAIBHBIX JIAHHBIX PAOOTHUKH 00SA3aHBI:

— npu mnpueMe Ha paborTy B o0Opa3oBaTelbHOE YUYPEKJIECHHME IPEJACTaBIATH O cebe
JIOCTOBEPHBIE CBEJICHHS MOPsAKe U 00beMe, MPeayCMOTPEHHOM 3aKOHOATeIbcTBOM Poccuiickoi
Denepanu;

— B Cllydyae M3MEHEHHs IEPCOHAIBHBIX JAHHBIX paboTHUKA ((hamMuiMs, HMs, OTYECTBO,
aJipec MecTa JKHTEJIbCTBA, IACIOPTHBIE JaHHbIE, CBelleHHs 00 00pa30BaHUH, COCTOSIHUM 37I0POBbS
(BciieICTBUE BBISIBIICHHMSI B COOTBETCTBHM C MEAMIMHCKUM 3aKJIHOYEHHEM IIPOTHUBOIOKA3aHHM JUIs
BBINOJHEHUS PAOOTHUKOM €ro JO/DKHOCTHBIX, TPYAOBBIX 00S3aHHOCTEH) | T.I1.) CO00mATh 00 3TOM
paboToIaTelNo B pa3yMHbIE CPOKH.

9. OTBETCTBEHHOCTDH 32 HAPYLIEHHE HOPM, PeryJTHPYIOMHUX 00padoTKy 1
3AIUTY MEPCOHATBHBIX TaHHBIX PA0OTHHKOB

9.1. Jluma, BHHOBHbIE B HApyLIICHHH HOPM, PETYIMPYIOLUIMX IOJy4YeHue, o0paboTKy H
3alUTy NMEPCOHAIBHBIX JIAHHBIX Pa0OTHUKA, IPUBJICKAIOTCA K JUCLUIUIMHAPDHON W MaTepHaIbHOM
OTBETCTBEHHOCTH B MOpsijike, yeranoBlieHHOM TK P® u unbMuU (enepanbHbIMHE 3aKOHAMH, a TaKkKe
MPUBJIIEKAIOTCS K Tpak/JlaHCKO-IIPaBOBOM, aJIMUHUCTPATUBHONM W YIOJIOBHOW OTBETCTBEHHOCTH B
NOpsiJIKE, yCTAaHOBICHHOM (he/iepaibHbIMK 3aKOHAMH.

9.2. 3a HEWCIOJHCHHE WJIM HEHAJUIeXKallee HCIOJHEHHe pabOTHUKOM IO €ro BHHE
BO3JIOXKEHHBIX Ha HEro 00sA3aHHOCTEH IO COOJNIOJEHUIO YCTAHOBICHHOIO NOpsaka paboThl €O
CBEJICHUSIMH KOH(HICHIIMAIILHOTO XapakTepa pabOTHUK HECET AUCHHUIIIMHAPHYIO U MAaTEPHAIIbHYIO
OTBETCTBEHHOCTDH B mopsiake, ycraHoBieHHOM TK P®, u unyio 10pHIHYeCKyl0 OTBETCTBEHHOCTh B
HopsiJIKe, YCTAHOBJICHHOM (hejiepalIbHbIM 3aKOHOM.

9.3. JIuna, B 00s13aHHOCTh KOTOPBIX BXOJMT BEJACHUE NEPCOHAIBHBIX JIAHHBIX paOOTHUKOB,
00s13aHbl 00ECIeYUTh Ka)kJIOMy BO3MOXKHOCTH O3HAKOMJICHHS C JIOKYMEHTAaMH M MaTepualaMH,
HEIOCPE/ICTBEHHO 3aTparMBalOIMMU €ro InpaBa W CBOOOJBI, €CIM HHOE HE MpeayCMOTPEHO
3aKOHOM.

HenpaBoMepHBIf OTKa3 B MpeAOCTaBICHHMM COOpPAaHHBIX B YCTAHOBJICHHOM IIOPS/IKE
JIOKYMEHTOB, JINOO HECBOEBPEMEHHOE MPEIOCTABICHUE TAKUX JIOKYMEHTOB WJIM HHOH MH(pOpMAIUN
B CIIy4asiX, IPeAyCMOTPEHHBIX 3aKOHOM, JTMOO NPEAOCTABICHHE HENOJHONW HIIM 3aBEJ0MO JIOKHOM
UH(pOPMAILIUU BJICUET HAJIOKEHUE HA JIOJDKHOCTHBIX JIMI] aJIMHUHMCTPATUBHOrO 1uTpada B paMepe,
onpexaensiemom Kogexcom P® 06 aIMUHUCTPATUBHBIX TPAaBOHAPYILICHUSIX.

10. 3akiouenue

10.1. PaGoronarens o0s3aH 03HaKOMUTH pabOTHUKOB ¢ HacTtosuM [lonoxxenuem, a Takxe
C BHECEHHBIMM B HEro M3MEHEHUSIMH M JIOMOJHEHHMSIMM I10J POCHUCH C YKa3aHHEM JaThbl
O3HAKOMJICHHUSI.

10.2. W3menenuss u JomnosiHeHUss B Hacrosimee I[lomojkeHue BHOCATCS B MOPSJIKE,
ycraHoBiaeHHOM cT. 372 TK P® a5 npuHATHS TOKaIbHBIX HOPMATUBHBIX aKTOB.

C Ilonoxenuem 03HAKOMJICHBI:
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